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Spring Branch Middle School
1000 Piney Point Road

Houston, Texas 77024-2796

School Phone: 713.251.4400
School Fax: 713.365.5515

School Website: http://sbm.springbranchisd.com
ATTENDANCE / ABSENCES / TRUANCY / TARDIES

The Texas Education Code (TEC) provides for compulsory attendance.  The District attendance officer may be used to encourage regular attendance. 
· By state law, to obtain credit for a class, a student must attend 90% of the days the class is offered.  TEC 25.092

If your Student is absent from school:

· The parent/guardian is encouraged to telephone the SBMS attendance office before 10:00 a.m. to report the student's absence from school for that school day.  
· Failure to bring a note explaining excuse within 2 days of the absence will result in an unexcused absence. 
· The parent/guardian must include the following information on the note:  date, parent/guardian signature, and a telephone number for verification.
· Absences of 3 or more consecutive days, if unexcused, will be referred to the district attendance officer for investigation.
An absence will be considered excused if it meets the following:

· Student Illness: Five days or longer requires a doctor’s note to be excused
· Death of a Family Member or serious illness of a family member
· Health Care Appointments: Students are required to bring a note by the health care professional upon return from the appointment
· Religious Holy Days: The parent/guardian must submit, to the office, a written request for an excused absence
· Authorized School Sponsored Activities

· Court Appearance: The principal shall require the presentation of appropriate court documents which indicates when a student is to appear in court
· Attendance of Naturalization / U.S. Citizenship procedures
An absence will be considered unexcused if it meets the following:

· The absence does not meet the criteria listed in the excused absence section.
· Absences that are classified as excused shall not be excused if the parent fails to notify the office of the reason in writing for the absences within two school days of the absences.
· If a student is absent from school three (3) days or parts of days in a four-week period without excuse, the parent will be notified by school personnel of the unexcused absences and will have a chance to meet with school personnel.

TRUANCY
· Absence from school or class without prior knowledge and approval of the parents, guardian or school officials will be considered truancy.
· Each absence due to truancy will result in a grade of zero for any activity, test or assignment missed if all the members of the class are assigned grades for the same work.
· School personnel will refer student absences to the SBISD Police Department using the following guidelines:
· Three (3) days or parts of days for unexcused absences within a four-week period.
· Ten (10) days or parts of days for unexcused absences within a six-month period.
· Unexcused arrival at a class after more than (15) minutes of the class period shall be regarded as an unexcused absence.
TARDY / EXCUSED/ UNEXCUSED ABSENCE CLASS POLICY
Excused: is defined as arriving to class with an acceptable excuse or admit within the first (15) minutes of the period.  Excused arrival after (15) minutes of the class period shall be regarded an as excused absence.
Unexcused: is defined as arriving to class without an acceptable excuse or admit within the first (15) minutes of the period.  Unexcused arrival after (15) minutes of the class period shall be regarded an as unexcused absence.

Late Arrival - If a student arrives at school after 8:45am, he/she must sign in at the attendance office.
NOTE: There are no excused tardies to first period for students who assume responsibility for their own transportation instead of riding the school bus.

BULLYING / HARASSMENT
Bullying – is engaging in written or verbal expression or physical contact that a school board or designee determines (1) has the effect of physically harming a student, damaging a student’s property, or placing a student in reasonable fear of either; or (2) is sufficiently sever, persistent or pervasive enough that the action or threat creates an intimidating, threatening or abusive educational environment for a student.
	Instances of Bullying Situations

	Physical Intimidation or assault
	Extortion

	Oral or written threats
	Teasing

	Putdowns
	Name Calling

	Harassment or Making a Hit List (See Below)
	Threatening Jokes

	Gestures or actions
	Cruel rumors

	False accusations
	Social isolation


· Hit List is defined as a list of people targeted to be harmed using a firearm as defined by Section 46.01(3), Penal code; a knife as defined by Section 46.01 (7); or any other object to be used with intent to cause bodily harm.
HARASSMENT – is defined as threatening to cause harm or intimidating contact, causing physical damage to the property of another student, subjecting another student to physical confinement or restraint, or maliciously taking any action that substantially harms another student’s physical or emotional health or safety.
· Penalties for this section could range from Level II to Level IV of the Student Code of Conduct. The level will depend upon the specific actions of the student as well as the overall effect on the school.

· In addition, any person on the SBMS campus who feels they may be experiencing bullying or hazing may fill out an anonymous discipline form found on the front page of the SBMS website.

CAFETERIA BEHAVIOR

Students can receive a lunch room detention at the silent lunch table for any of the following inappropriate behaviors during lunch:
	Unacceptable Cafeteria Behavior

	Cutting in line
	Throwing food or trash

	Excessive noise
	Being tardy to lunch

	Horseplay in the cafeteria
	Not cleaning one's own trash

	Taking food/drink from another student
	Being discourteous during lunch


· Students who are consistent behavior problems will be referred to the appropriate Assistant Principal.
Lunch Detention: 
· Lunch detention is given at the discretion of the teacher.  
· Teachers who assign lunch detention must give student proper notification of assignment.
· Lunch detention is posted in the major hallways and the cafeteria each day.  
· It is the responsibility of the student to attend lunch detention without delay or warning.
· Students will receive a maximum of (5) days of silent lunch for their initial inappropriate behavior with an additional day added for talking at the silent lunch table.  

· All students who have silent lunch will assist in clean up after the lunch period. 
The following offenses can result in a Lunch Detention:

· Gum and/or candy

· Inappropriate dress code

· Lack of classroom materials

· Disruption of class or school activities (minor)
CHEATING POLICY

Cheating is defined as the following:

1.
Giving or receiving information during a test/quiz.

2.
Possession of any unauthorized material during a test/quiz.

3. Copying and/or viewing another student's work.*

4. Allowing another unauthorized student to copy and/or view his/her work.*
5. Submitting duplicate work.*
6. Having someone else complete an assignment/test/quiz on his/her behalf.

7. Using another's ideas or products as his/her own (plagiarism).


*Student work = homework and/or class work.
Any student involved in cheating will be subject to the following disciplinary action:

1.
The teacher will issue an automatic zero for the work assigned to all students involved in cheating.

2. The teacher will telephone the parents of students involved in cheating.
3. The teacher will complete a Discipline Referral Form and submit it to the grade level Assistant Principal who will then assign discipline.
· Consequences for the first offense involving a 6th grade student will be decided upon and assigned by the 6th Grade Principal.

DETENTION
After-School Detention:  
· After-school detention is held at SBMS on Monday and Wednesday from 3:35 p.m. to 4:30 p.m.

· After-school detention is only assigned by SBMS administration.
· Student will sign a receipt of notice for detention assignments.

· Students are responsible to alert parents regarding all assigned detentions.

· If a student fails to attend an after-school detention, they will face additional discipline as outlined in the SBMS Handbook.

· There will be a late bus provided for students to ride when assigned an after-school detention.  The late bus leaves SBMS at 4:35 p.m.
Friday Detention: 
· Friday detention is held after-school for two hours from 3:30 p.m. – 5:30 p.m.  
· Students are responsible for bringing appropriate materials to occupy their time during Friday detention.
· No SBISD transportation is provided for Friday detention.  Parents are responsible for transportation from Friday Detention.
· A student who fails to attend an assigned Friday detention will receive stronger consequences.
DISCIPLINE MANAGEMENT PLAN

Discipline & consequences for improper actions shall be based upon a careful assessment of the circumstances of each case.  The Spring Branch Independent School District Student Code of Conduct, Levels of Behavior shall govern disciplinary action.  Disciplinary action can include the following:
· Warning (If applicable)

· Teacher Conference with Student – Followed by Parent contact

· Teacher Conference with Parent

· Detention assignments

· After-School detention for lesser level violations
· Friday detention for higher level violations
· AEP / ISS (In-School Suspension)
· Suspension from school (Out-of-School Suspension)
· More severe disciplinary infractions or persistent misbehavior may result in placement in the District Alternative Educational Program. (DAEP)
DRESS CODE “FAST FACTS” 2010-2011
Shirts:
· Must have sleeves- no tank tops.
· Must be tucked in, if the shirt has tails.
· Must be sized to fit in traditional, modest manner.
· Must not include offensive designs or overt, covert, or implied messages relating to sexual innuendo, alcohol, drugs, tobacco products, or weapons.
· Must not be sheer, unless undershirt meets dress code guidelines.
· Must not show a bare midriff or have a “scoop” neckline.
· Must not extend below the fingertip of the hand.
· No bra straps or cleavage may be showing.
Pants Must:
· Fit at the top of the hipbone, be hemmed, and be short enough not to touch the ground.
Shorts Must:
· Measure longer than the tip of the middle finger and have inseams longer than four inches.
· Fall above the bottom of the knee.
Pants and Shorts Must NOT:
· Be baggy, oversized or skin tight or contain writing on the seat of the pants or shorts.
· Have holes, rips, cuts, tears, frays, or fringe.
· Sit low enough for undergarments to show above the top of pant or shorts.
Skirts:
· Length must measure longer than the tip of the middle finger when arms are fully extended at side. 

· The top of a slit in a slit skirt must be below the middle finger.
· No undergarments or skin may show above the top of the skirt.
· No fringe or writing on the seat of the skirt.
Shoes Must NOT Be:
· Those that split the toe.
· Shower shoes, plastic or rubber slides, or bedroom slippers.
· Untied or unsecured; Velcro straps and laces must be fastened.
· Worn with the tongue of the shoe outside or on top of the pant bottom.
Jewelry:
· No piercing any body part except ears unless approved by Principal.
· Necklaces cannot be wider than a standard-size paperclip.
· Necklace pendants cannot be larger than a two-inch post-it note.
· Boys may only wear one stud earring.  The earring may be no larger than a standard No. 2 pencil eraser. 

· Female earrings may be no larger than a two inch post-it note (including hoops).
· Boys may not have painted fingernails.
· If jewelry presents a safety hazard, it must be removed.
Hair: 
· No colored hair spray or glitter; normal hair color only.
· Must be top-of-the shoulder length or shorter (Boys).
· No designs may be shaved into hair or eyebrows.
· No facial hair of any kind.
Sweaters/Coats:
· Must NOT be oversized hooded sweatshirts and must fit appropriately.  
· No sweater or coat may conceal a dress code violation.  (Each piece of clothing must stand on its own to be in dress code).
Hats/Caps: are not permitted anywhere on campus except H/F or Athletics.
NO visible tattoos permitted.  Students will be asked to conceal any visible tattoo.  
*As fads change, the school administration reserves the right to adjust dress code.
GRADING SYSTEM

Numerical grades are reported in accordance with state law:

	A
	90-100
	Excellent Progress

	B
	80-89
	Good Progress

	C
	75-79
	Average Progress

	D
	70-74
	Poor Progress

	F
	50-69
	Failure

	I
	Incomplete
	Must be completed within one week from the end of the marking period.


· No grade lower than 50 is recorded on the Report Card.  Grades less than 50 may be recorded on Progress Reports.
· Please refer to the SBISD Handbook for information on incomplete grades.
· If a student fails 3 or more classes, the student will attend the mandatory Failure Prevention Tutoring Program.  (F.P.P.)
· This program runs after school on Tuesday & Thursday from 3:30 to 4:30.  A late bus is available to students who are in FPP.
Conduct grades are given as follows:

· E = Excellent/Exemplary: Exemplary attitude, always cooperative, always observes school rules and regulations.
· S = Satisfactory: Good attitude, generally cooperative, generally observes school rules and regulations.
· N = Needs Improvement: Attitude needs to improve, infractions of school rules and regulations.
· U = Unsatisfactory: Poor attitude and uncooperative, disrupts class and shows little respect for school rules and regulations.
· Grades in subjects cannot be raised or lowered due to discipline or disciplinary action unless otherwise noted.
SBMS Grading Rubric:

	
	Grade 6
	Grade 7 & 8

	Tests
	50%
	60%

	Daily Work / Quizzes
	30%
	20%

	Homework
	20%
	20%


HOMEWORK POLICY
· The purpose of all types of homework shall be to promote high quality student learning and achievement.  Homework is an out-of-classroom learning experience assigned by a teacher to enhance student learning.  Homework shall be reviewed by teachers to ensure an accurate assessment of students’ skills and knowledge to better direct them towards their learning goals.

· Homework shall target specific learning outcomes, reinforce TEKS taught in the classroom and provide practice in specific skills.

· Student shall be provided sufficient information and direction needed to complete homework independently.

· Homework shall be sufficient but not excessive to its intended purpose.

Student shall be responsible for:

1. Completing assigned homework.

2. Ensuring that he/she clearly understands the homework assigned, including assignments, expectations and requests for clarifications or assistance from the teacher when homework assignments and/or expectations are not clear.

3. Managing time and materials to complete any assigned homework.

The family shall be encouraged to:

1. Provide an environment for successful completion of assigned homework.

2. Provide encouragement and support for successful completion of assigned homework without doing the homework for their child; and

3. Contact the classroom teacher if their child is not consistently able to do the homework by him/herself or if challenges or questions arise.

Effective homework assignments:
1. Are curriculum based and meet the needs of students through differentiation.

2. Are designed to require no additional teaching outside of the classroom.

3. Are clearly articulated and designed so students know what is expected of them before leaving the classroom.

4. Are engaging and relevant to student learning.

5. Do not require resources or technology to which a student may not have access; and

6. Do not require parents/guardians to teach new concepts.

RETEACH / RETEST POLICY / MAKEUP WORK

· The procedure of retesting will not be available in the Pre AP and G/T course of study in grades 7 & 8.

· Retesting will be available in the first semester of grade 6 for Pre AP and G/T, but not the second semester.  

· Students in the Academic course of study will use the retesting procedure in grades 6-8.  

· The retest policy is the ability to retake a test with a grade of 69 or lower with no retest grade being higher than a 70.

· Students who are have excused absences are allowed makeup time for work according to days missed.  Example: 1 day absent = 1 day makeup time.
LOCKERS

Students will be assigned locker at the beginning of school for the purpose of storing their books, school materials and supplies.  The lockers, however, remain the property of SBISD and are subject to inspection.  Students having in the lockers items in violation of District policy will be subject to disciplinary action.

As a precaution against loss of materials from lockers, students are urged to keep lockers locked at all times, not to give the combination to other students, and not to place books and materials in another’s locker.  The school cannot be responsible for property placed in the lockers.

LOST AND FOUND

Each school maintains a lost and found service to all students who misplace their belongings.  All items not claimed within two weeks after school is out will be given to a charitable organization.

SAFETY -- EMERGENCY PROCEDURES

· SBMS and SBISD employees go through extensive training in order to facilitate the various safety issues and/or emergencies that might occur during a given school year.

· Please refer to your Student Handbook for the District School Safety and Security Policy, found in the section titled General Information, Procedures and Services.

· Students are encouraged to discuss any uncomfortable or unsafe situations immediately with a teacher, counselor, or their grade level principal. 
· Each classroom door has posted emergency exit signs. 
· Safety drills are held every month to teach students what to do in case of a real emergency.  Students are to walk quietly in a straight line.  
· Once outside, students are to stand quietly and wait for the “all clear” signal.
· In the event that weather or other emergencies require school to be closed, radio stations and television stations are notified.  

· School will be in session unless specifically stated otherwise.

TECHNOLOGY (Parents)
· SBISD and SBMS use technology innovations designed to enhance the communication between parents, teachers and students.   
· SBMS uses a web portal system that mandates teachers to have individual web pages.   The content on these pages are entirely governed by each individual teacher, however each teacher will have important information such as lesson plans, important documents, dates, tutoring times and parental access to teacher e-mail.  
· The SBMS administration will monitor these sites to make sure they are current and informative.
· SBISD uses a parent portal monitoring system that allows each legal parent / guardian to have access to their student records online.  
· Records will include grades, assignments, attendance etc.  Each parent will have to acquire a password from SBMS to gain access.
· Parents returning to SBMS will NOT need a new parent portal password.  
· All new students will be assigned a password at the SBMS Open House night.

TECHNOLOGY (Students)

· Students are prohibited from sending or posting electronic messages that are abusive, obscene, sexually oriented, threatening, harassing, damaging to another’s reputation, or illegal.

· This prohibition applies to conduct off school property if it results in a substantial disruption to the educational environment.
· Any person taking, disseminating, transferring, or sharing obscene, sexually oriented, lewd, or otherwise illegal images or other content will be disciplined according to the Student Code of Conduct and may, in certain circumstances, be reported to law enforcement.

· It is highly recommended that parents and students review the Student Acceptable Use Guidelines for Technology Resources pages in the SBISD Student Handbook section titled General Information, Procedures and Services.

TECHNOLOGY DEVICES

Students attending Spring Branch Independent School District may possess but shall not activate or use a telecommunication device on school grounds during normal school hours of instruction.

· Cell phones or other electronic devices will NOT be permitted between the hours of 8:00 a.m. – 3:45 p.m. 
· All cell phones will be turned off between 8:00 a.m. and 3:45 p.m. 
· If cell phones or other electronic devices are used or seen on school grounds from 8:00 a.m. – 3:45 p.m. they will be confiscated by the SBMS staff.
· Parents will physically retrieve any cell phone or electronic device confiscated.

· Disciplinary action will result for multiple offenses.

· SBMS IS NOT RESPONSIBLE FOR ANY LOST OR STOLEN CELL PHONES OR ELECTRONIC DEVICES.  ANY CELL PHONE OR ELECTRONIC DEVICE BROUGHT TO SBMS IS DONE AT YOUR OWN RISK!  
TEXTBOOKS & TEXTBOOK REPLACEMENT

· State approved textbooks are provided to students to students free of charge for each subject or class.  

· Books must be covered by the student, as directed by the school, and treated with care.

· A student who is issued a damaged item should make a report to the school.

· Any student failing to return an item in acceptable condition loses the right to free textbooks and technological equipment until the item is returned or paid for by the parent; however, the student will be provided textbooks and equipment for use at school during the school day.

· SBMS uses an electronic monitoring system to distribute and collect textbooks.  If a student turns in a textbook that is not their textbook, the original owner is given credit for that textbook.
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